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I MicrosoftPowerPoint a..

b.1iI
c.1H1

d.1I)

9 Access foITIlS canbemade easytousethroughtheuseof

a.Levers

b.Checkboxes

c. Controls

d.Switches
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COIICEP...SREVIEW
Match each application with the correct icon.

.
2 MicrosoftExcel

3 MicrosoftWord .

S Excelcanbeusedfor all of thefollowingtasks,EXCEPT:

a. Enteringcolumnsor rowsofnumbers

b. Creatingcharts

c. Creatingcolumnartext

d. Recalculatingnumericdata

10 PowerPointcancreateallofthefollowing,EXCEPT:
a.Handouts

b.Slides

c.Outlines

d.DataentryscreenfoITIlS

.4 MicrosoftAccess

Select the best answer from the list of choices. .
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6 WhichofthefollowingisnotafeaturefoundinWord?
a.AutoCorrect

b.Dropcap
c. Slide

d.On-screenform
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7 Worddocumentscan

a.Beeasilymodifiedandrearranged

b.Containgraphics
c.Bein acolumnarformat

d.Containalltheseeffects

...
8 Youcancreateanon-screenslideshowcontaininggraphics

andtextusing

a.Word

b. PowerPoint

c. Excel

d. Access
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