z POWERPOINT 4 UNIT 3 MODIFYING A PRESENTATION L
CONCEPTSREVIEW -
Label each of the elements of the
PowerPoint window shown in Figure 3-19. «
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FIGURE 3-19 *
Match each of the terms with the statement 12 What objects can you create with the Text tool? :
that describes its function. a. Text placeholder and text object G
6 ‘Turns 2 feature on and off 4. Blevator b. Word placeholder and text box >
b. Text label ¢. Text label and word processing box
7 Use this to create a text objectona 4 Word A lacehold :
dlide ¢. Word processing box . Word processing label and text placeholder “
B Sl He i e Eebwers, d. Text tool 13 You know a whole object is selected and can be moved when :
slides in the vertical scroll bar e. Toggle button a. A slanted line selection box with resize handles appears “
7 b. An outline of the object appears |
9 Atexs U MKiles poRWont ¢. An object selection box appears g
10 A text object you create by dragging a box with the Text tool d. A dotted line selection box with resize handles appears “
Select the best answer from the list of choices. 14 How do you change the shape of a PowerPoint object? -
11 Saving a presentation using the Save As command a. Move the size handle.
2. Opens  blank presentation b. Move the resize button. *
b. Saves a copy of the original presentation with a new name c. Move the adjustment handle. ‘
c. Saves the original presentation d. You can’t change the shape of a PowerPoint object. “
1
d. No different than the Save command “






